DEMAND LETTER

This letter is a formal demand for payment/action regarding the matter described below. Please respond by the deadline stated to avoid further legal action.

From (Your Information)
[Your Full Name]
[Street Address]
[City, State ZIP]
[Phone]
[Email]

To (Recipient)
[Recipient Full Name / Business]
[Street Address]
[City, State ZIP]

Date
[Date]

Re: Demand for [Payment / Return of Deposit / Refund / Damages]
Amount owed: $[Amount]

Statement of Facts
On [Date], [describe what happened — the agreement, the breach, dates, amounts, and any prior communications].

Demand
I demand that you [pay $Amount / return the deposit / cure the breach] within [14/30] days of receipt of this letter.

Consequences
If I do not receive [payment/response] by [Deadline Date], I will pursue all available legal remedies, including filing a claim in small claims court, without further notice.

Signature
Sincerely,

____________________________
[Your Name]


DISCLAIMER: This template is provided for informational purposes only and does not constitute legal advice. Consult a licensed attorney in your jurisdiction for advice on your specific situation.
